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 Application Form
Please write in BLOCK LETTERS

EThames
www.etgs.org.uk

   Title:                                             Mr.                   Ms.                 Miss              Other 

Last Name: 

Gender:                                         Male                Female

Full Name as in Passport:

 Date of  Birth:  (dd/mm/yyyy)

PERSONAL DETAILS:

Marital Status:                                Married           Single

Nationality:

Has this application been discussed with a member of  the  EThames staff? If  YES please give the name' ' 

Student No. (if  currently registered at this School): 

CONTACT DETAILS:

Address in UK (if  known):

Address Overseas (must be applicant’s address and not agent’s):

Home Tel. No. (inc. country code):

Mobile Tel. No.  (inc. country code):

Fax No.

E-mail:

 EDUCATION DETAILS:

INTERNATIONAL STUDENTS ONLY: 

                 IELTS                             TOEFL                          OTHER_____________                       Overall Score:

English: 

Course/Qualification applied for:              Masters                 Bachelors                Diploma             Other 

Course Name: Awarding Body:

How do you wish to study:                       Full-time                          Part-time

Please specify the intake in which you wish to begin your studies:

       Year                      January                 April                  August               October

Note: Students can only study part-time if  they are from one of  the EU member states

If  English is NOT your first language (Mother Tongue)

10th year English % _____      10+2 year English % ______       Degree Studied and assessed in English? Yes                     No

Tel.No. of  Parent/Relative (for emergency purpose only):



EDUCATION AND QUALIFICATION

Give details of  academic and professional qualifications already obtained and pending

Enclose a CV. Indicate here if  you have done so 

Name of  Institution / Address Dates:

(month/year)

from: 

Qualification/award

(include class & division or grade obtained if  known)

Main subject

to:

to:

from: 

to:

from:

to:

from:

to:

from: 

to:

from: 

to:

from:

NB: You must include photocopies of  all academic achievements supporting your application, including transcripts where possible.

REASON FOR APPLYING FOR THIS COURSE

State your reason for wishing to pursue the course for which you have applied. Continue on a separate sheet if  necessary. Indicate here if  you have done this
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EMPLOYMENT AND TRAINING DETAILS:

Please enclose detailed job description on a separate sheet of  paper for each of  the positions you have worked for more than six months.

No. Name and Address of  the Employer Your Positions From To

Yourself

WHO WILL PAY YOUR TUITION FEES:

Family Member / Parents Sponsor / Employer

REFEREES:

Please supply the names and addresses of  two referees from whom a reference may be sought. State how long and in what capacity, the referees have known you.

(NOTE: One referee should be from your previous academic Institution and should if  possible state whether your studies were conducted entirely in the English medium.

Title:

Full Name:

Address:

Telephone No.

Fax No. 

E-mail:

Period of  Acquaintance: (in what capacity?)

Title:

Full Name:

Address:

Telephone No.

Fax No. 

E-mail:

Period of  Acquaintance: (in what capacity?)
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Bank/Education loan



REFERENCE 1
To be completed by the referee

Applicant's Name_____________________________________________________________________________________________________________

Please provide a brief  assessment of  the applicant's suitability to study the course applied for.

1.How long have you known the applicant and in what capacity?

2. Please discuss the applicant's strengths and weaknesses, with particular reference to suitability of  the course applied for.

3. Please provide a brief  statement regarding each of  the following:
a. Dedication and commitment

b. Organisational skills

c. Interpersonal skills

d. Time Management skills

e. Reliability

4.Anyother comments

Date:  
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Signature of  Referee

Name of  the Referee:



REFERENCE 2
To be completed by the referee

Applicant's Name______________________________________________________________________________________________________________

Please provide a brief  assessment of  the applicant's suitability to study the course applied for.

1.How long have you known the applicant and in what capacity?

2. Please discuss the applicant's strengths and weaknesses, with particular reference to suitability of  the course applied for.

3. Please provide a brief  statement regarding each of  the following:
a. Dedication and commitment

b. Organisational skills

c. Interpersonal skills

d. Time Management skills

e. Reliability

4.Anyother comments

Date:  
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Signature of  Referee:

Name of  the Referee:



When did you first arrive into UK ____________________________________________      Current UK Visa Number_____________________________________
 
Visa Issue Date___________________________Visa Expiry Date __________________________________Visa Extension______________________________

Academic course attended in the last 12 months__________________________________________________________________________________________

                                                    % of  Attendance Institution Attended  Course / Awarding Body               Result                   To      From  

ONLY TO BE FILLED BY UK RESIDENT OVERSEAS STUDENTS

OTHER INFORMATION:

      Recommended by a friend / relative          Is your friend / relative an EThames student?              Yes                No       If  Yes (Please Specify)______________________________

      Exhibition / Seminar                 Internet            British Council                Newspaper / Magazine (Please Specify) _________________________________________________     

      Recommended by an education agent  (Please Specify) _________________________________________    Other (please specify)______________________________

How did you first learn about EThames? You may tick more than one.

 ADDITIONAL INFORMATION

Please use this space to provide any additional information to support your application. You should also provide details of  the area of  study you wish to pursue. (Please attach any 
other additional documentation, which you feel would enhance your application) 

To help us provide assistance wherever possible please state briefly, if  you have any special needs requiring support or facilities. 

SPECIAL REQUIREMENTS:

APPLICATION CHECKLIST:

Check that you have:

Completed all sections of  the Application Form Read and understood the Conditions of  Enrolment including the Fee Refund Policy

Check that you have attached:

Certified copies of  your academic qualifications                    Evidence of  your English language proficiency (if  required)                  A copy of  your passport, visa or birth certificate (if  required)                   

2 passport size photographs                                              Curriculum Vitae                                 Academic References                Work References  as per CV  

Any relevant employment documentation (if  required)
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DECLARATION:

I declare the information I have supplied on this form is, to the best of  my knowledge and belief, complete and correct. I understand that giving false or incomplete information may lead to the 
refusal of  my application or cancellation of  enrolment.

I give permission to EThames to obtain records and information from any educational institutions previously attended by me. I also agree that EThames is able to exchange information 
relevant to ensuring that I fulfill my visa requirements with respect to understanding and following the instructions / rules.

I accept liability for payment of  all fees as explained in the EThames website and I agree to abide by the Refund Policy as specified in the EThames website.

I have also read the section in the EThames website relating to the cost of  living and I understand that living expenses in the UK may be higher than in my own country and confirm that I am 
able to meet these costs. I also accept all conditions of  enrolment as listed in the Prospectus / on Website.

NOTES OF GUIDANCE TO COMPLETING THIS APPLICATION FORM:

Date:             

These notes are intended to help you complete the EThames Graduate School Student Application Form and to ensure that your application can be processed efficiently.

1. Overseas are advised to send all correspondence via E-mail or by post via a reputable courier. 

2. In any future correspondence, please quote your Application Number and Name of  the Department to which you have applied for admission.

3. In order to assist the School in making a decision on your application, please enclose copies of  relevant documentation (e.g. certificates, transcripts, English language 
results, academic/work references and CV ). To avoid delays in the selection process, please ensure that references accompany the application form, or are forwarded as 
soon as possible by your referees.

4. Data Protection Act – The information contained in this Application will be used for the purpose of  processing your application and in case you are admitted, will form the  
basis of  your student record. 

5. All decisions by EThames Graduate School are taken in good faith on the basis of  the statements made in the Application Form. If  the school discovers that any candidate
has made any false statement, or omitted significant information on the application form EThames is entitled to withdraw or amend  its offer according to the circumstances.  

Applicants 

GENERAL NOTES:

TERMS AND CONDITIONS FOR THE STUDENT OF ETHAMES:

1 The Student agrees to attend all tutorials and lectures specified in the time table and also agree that if  he /she fails to achieve an attendance level of  80% this could 
lead to disciplinary action including termination from the course . Any absence of  leave should be approved in writing by EThames Prior to the leave .

2 Disciplinary action will be taken against students for any inappropriate form of  behaviour or conduct which can lead to exclusion / termination from the course. 
3 During term, student will not be given leave of  absence for overseas national holiday or attendance of  family functions etc. 
4 The student is fully aware of  the subjects that are offered on his /her course and is fully aware of  the facilities and services offered by EThames Graduate School. 
5 The student agrees that he /she cannot change defer or withdraw from the course offered , without prior written permission from EThames Graduate School . 
6 Your course fee includes all costs associated with your recruitment and admission and the cost of  your tuition fee.  EThames Fee refund policy is set out below . 

(a) Fees will be refunded in full , if  the student application is declined by EThames Graduate school 
(b) In the case of  Overseas students, if  the student’s visa is refused, all the fees will be refunded 
(c) In the case of  overseas students ,once a student has obtained a visa, but does not commence the course. The initial deposit paid will not be refunded .
(d) Once the student has commenced the course fees will not be refunded . 

7 The students agree not to defer his /her semester or change his /her course without prior written authorization of  EThames Graduate school. 
8 All Course and modules are subject to change and can vary from time to time. EThames Graduate School reserves the right to change the contents of  the course 

without any prior notice to the student .In the event of  the selected course/ option or degree programmes being terminated or not conducted . A suitable alternative 
will be provided for the student with an alternative institution /university if  required. 

9 The student is aware that the maximum number of  resists permissible on the master programmes is four and bachelors programmes is eight. if  the student exceeds 
the maximum permissible resit , their registration is liable to be terminated by the school . where student is studying pre –session English, in the event of  resit,  a 
student will not be permitted to extend the duration of  study by more than one semester. 

10 The Student agrees to buy the recommended textbooks for all the study modules prior to the commencement of  the course . 
11 The Student agree to buy his /her personal computers or laptops prior to the commencement of  the course 
12 The student agree to register for the course on the date mentioned in his /her offer letter. If  there is any delay in his /her arrival to UK due to valid reasons ( subject to 

prior approval of  EThames Graduate School ) , the student may be asked to start the course in the next available date /term . The student will not be registered 
under any other circumstance (personal problems, home sickness , accommodation problem etc ) 

13 The Student agree for EThames Graduate school to disclose his /her details to the relevant immigration and home office authorities of  his /her registration 
attendance and progression details 

14 Signing this application indicates acceptance of  the terms and conditions of  the EThames Graduate School. 
I Confirm to the best of  my knowledge the information given in this form is correct . if  accepted on this course , I agree to abide by the above terms and condition .

Applicant’s Signature:

Applicant’s Name in Full:
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Canary Wharf Campus
Thames Quay, 197 Marsh Wall, Docklands, London, E14 9SG  
T: +44 (0) 20 7531 7320 F: +44 (0) 20 8554 9270 
E: apply@etgs.org.uk 
W: www.etgs.org.uk



EThames
www.etgs.org.uk

Full Name: Course Applied For: ___________________

1 What made you choose EThames Graduate School for your higher Education?
______________________________________________________________________________________
______________________________________________________________________________________

2 What are your career objectives on completion of  your course?
_______________________________________________________________________________________
______________________________________________________________________________________

3 Were you informed by your counsellor representative fully about 
EThames and the programmes offered? 

4 Are you aware that EThames will not find you part time work or 
offer placement services during your course of  study? 

5 Are you aware of  the fee structure and instalment plans? 

6 Are you aware that the fee paid will be refunded in 
the case of  your visa refusal only and not for any other reason? 

7 Are you aware that attendance is compulsory and you should 
have a minimum of  80% attendance during your study at EThames 
and failure to achieve this can lead to termination from the course? 

8 Are you aware that you will not be able to start your academic course until 
and unless you have demonstrated that your English is at the Upper 
Intermediate level by passing the assessment at this level.

9 Are you aware that you cannot change or defer the course without 
prior written permission from the school? 

10 Are you aware that the fee mentioned is only the course fee 
and that it will not cover any expenses incurred as a student? 

11 Are you aware that you should have sufficient funds to cover your  living expenses and should 
not rely on any part time jobs for the same 

12 Are you aware that a failure to submit an assessment at the first opportunity counts 
as one failed attempt, and will lead to a 1 term (3 month) delay in resubmission 
and a financial  penalty (usually £60) ?

13 Are you aware that you are required to purchase necessary 
core textbook and a laptop / personal computer for study purpose? 

14 Have you previously studied at EThames?

15 Have you been refused a visa for any other country (including the UK)? 

16 Are you aware that EThames will inform the relevant immigration and 
Home Office authorities of  your registration, attendance and progression details? 

17 Are you aware that under the new Visa rules you are only allowed one attempt 
and 2 resubmissions/resits for each course unit?

___________________________________________________

Yes  

Yes No 

Yes No 

Yes No 

Yes No 

Yes No

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No 

Yes No

Yes No

No

STUDENT QUESTIONNAIRE
To be completed by the student

Signature:                                                                                                                                                    Date:       
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MARKETING OFFICER'S / STUDENT COUNSELLOR'S REPORTS 
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Agent Name :

Student Name 

Course recommended:

Awarding body  

a. Why do you think the student is suitable for the course applied? 
______________________________________________________________________

b. Have you checked the student meets the course entry requirements ? 

c. Comment on the student's financial capability to pay course fees and maintain 
them self  in London without taking any part-time work?
______________________________________________________________________
______________________________________________________________________

d. Have you checked the original certificates and year mark sheets/transcripts 
of  the student and attested the copies?  

e. Do you think that the student is seriously committed to comply with the school’s 
regulations and complete the programme of  study by the due date?     

a. If  yes to 1c, have you informed the student about the fee structure and 
the instalment pattern and specified payment dates (Maximum 6 months)?  

b. Where the student has a loan they should be encouraged to pay the balance of  fees at enrolment.

c. Have you informed the student that the fee paid will be refunded only in the case 
of  a visa refusal and not for any other reason? 

d. Have you informed the student that he / she should have sufficient funds to cover 
living expenses and should not rely on any part-time jobs for the same. 

e. Have you informed the student that he / she should have sufficient funds 
to buy their necessary core text book where required and a laptop / 
personal computer if  required for study purposes? 

Please comment on the reaction of  the student?

______________________________________________________________________
______________________________________________________________________

SUITABILITY

Yes No

Yes No

Yes No

FINANCE

Yes No 

Yes No

Yes No

Yes No 
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MARKETING OFFICER'S / STUDENT COUNSELLOR'S REPORTS 

Signature :

Full Name:

Date:

ATTENDANCE

Yes No

Yes    No

Yes  No

COURSE

Yes No

ENGLISH LANGUAGE:

Yes No

Yes No

REASONS FOR APPLICATION FOR COURSE

Yes No

VISA APPLICATION

Yes No

a. Have you informed the student that attendance is compulsory and he / she should have a minimum
of 80% attendance during the course of  study at EThames, with no more than 2 weeks absence 
or they will be terminated from the course and must be reported to the UK Border Agency  
(PBS Tier 4 rules)? 

 b. Have you informed the student that under PBS Tier 4 he/she cannot defer the start date of  
the course, and must be reported if  she does not enrol within 2 weeks of  the enrolment period ? 

c. Have you informed the student that they must treat their studies as their priority, and they will 
not be allowed to take holidays or return home during term time unless in an emergency.  

a. Have you informed the student that he/she cannot change the course without prior written 
permission from the school and the course offered in the offer letter will be final? 

a. Comment on the student’s ability to read and write English?

_____________________________________________________________________
_____________________________________________________________________

b. Give the result of  the EThames placement test  where a student does not have the
required IELTS Score ____________

c. On the basis of  the placement test, how many terms of  English does the student require 
to complete the academic course (Important Note: Students whose English is very weak 
should not be considered for admission)  No of  terms required (guidance on notes 
on the placement test)

d. Have you explained that the student will be retested on arrival at the College, and any additional 
English courses required must be paid for ?  

e. Have you explained to the student that they are not eligible to start their academic course until 
and unless they have passed the end of  course examination at the Upper Intermediate level. 

Have you made sure that the student has written a detailed Statement of  their reasons for applying 
for the course for which they have applied  (not less than 200 words) and has also submitted 
academic references along with the application form.

I understand that I must ensure this student’s Visa application is submitted to VFS/Embassy at least 
2 weeks before the Enrolment/Induction start date, and that no LATE LETTER is permissible under 
Tier 4 of  the Points Based System.  If  the application is delayed I will explain to the student 
that they must apply for the following intake.  Visa applications may be submitted 
3 months before the course start date.

1 Term (3 months)

2 Terms (6 months)

3 Terms (9 months)

4 Terms (12 months)
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EThames
www.etgs.org.uk

ADMISSIONS TEAM APPLICATION CHECKLIST

  

    

Date of  Visa letter: ........................................................................      Approved .............   
Date:.....

Student Family Name: 

First name(s):

EThames Ref  No:

Course Applied for: 

Student Documents:

School   

School   

College

University

English -state 
Qualification

Work experience  
if  applicable

Education Qualification Awarding Body Medium Of  Study Overall Grade English Grade / %

English Interview (if  carried out):              Telephone                Webcam               Personal Interview 

By Whom:                                                                                      Outcome:  

OFFER  MADE   -  Admissions guidelines apply :             YES            NO

Course :

Pre-sessional English Required :          YES         NO

Duration:

CONDITIONS : offers valid for 1 intake : 20             Jan/Feb         April/May        Aug         Oct/Nov

Advance payment of  Fees:  AMOUNT: £

Other:  Please state:

 Conditional letter Approved:              YES            NO  

CONDITIONS MET ?                           YES            NO
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